
Chapter Title: Replace this line with the full title of the chapter
First Author Name Surname¹, Second Author Name Surname²
¹ Department, Faculty, University, City, Country, ORCID
² Department, Faculty, University, City, Country, ORCID
Corresponding: Name Surname, email@example.com
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1. Introduction
The introduction should explain the background, rationale and scope of the chapter. It should clearly define the problem or subject area and explain why the chapter is necessary. In empirical chapters, the introduction should lead to the research aim, research questions or hypotheses. In conceptual chapters, it should identify the theoretical, practical or methodological contribution of the chapter.
Indexing note: The title, abstract and first paragraphs are highly important for academic discovery. Use clear terminology and avoid vague opening statements. Do not place the main title or author names in images or text boxes.
2. Literature Review
This section should summarize and synthesize the relevant literature or theoretical background. It should not be a simple list of previous studies. Authors should show how the chapter is positioned within the existing body of knowledge.
3. Method
For empirical chapters, describe the research design, participants or data source, instruments, procedures, data analysis and ethical considerations. For conceptual or review chapters, describe the selection criteria, conceptual approach, analytical framework or review method.
3.1 Research Design
State the design clearly. Examples include qualitative case study, cross-sectional survey, systematic review, narrative review, design-based research, experimental design or mixed-methods design.
3.2 Data Sources, Participants or Materials
Provide sufficient information for readers to understand the scope and credibility of the chapter. Include sampling strategy, inclusion criteria or document selection criteria where relevant.
3.3 Data Analysis
Explain how data were analysed. For quantitative studies, report software, assumptions, statistical tests and effect sizes where appropriate. For qualitative studies, explain coding, theme development, trustworthiness and researcher role.
4. Findings
Present findings in a logical order. Avoid repeating all numbers from tables in the text; instead, highlight the most important patterns and interpretations. Tables and figures should support the narrative rather than replace it.
4.1. Tables
Tables should be used when they present information more clearly than prose. Each table must have a number and a concise title. Table titles should appear above the table. Tables should be editable text, not images. Avoid vertical lines. Use horizontal lines sparingly, preferably at the top, below the header row and at the bottom.
Table 1. Example of a clean, machine-readable table.
	Element
	Recommended Practice
	Reason

	Headings
	Use Word heading styles
	Improves navigation and HTML conversion

	Tables
	Use editable Word tables
	Preserves structure in DOCX-to-HTML conversion

	Captions
	Use caption styles
	Supports metadata extraction and cross-references


4.2. Figures
Figures should be clear, readable and necessary. Each figure must be cited in the text before it appears. Figure captions should appear below the figure. The figure itself may be an image, but the caption must be editable text. Avoid placing figure captions inside the image file.
[Insert Figure 1 here]
Figure 1. Example of a figure caption placed below the figure.
4.2.1. Equations and Mathematical Expressions
Equations should be created using Word Equation Editor or another editable equation format. Equations that are cited in the text should be numbered consecutively. Do not insert equations as screenshots unless no other option is available.
Example: E = mc²                                             (1)
Equations should be created using Word Equation Editor or another editable equation format. Equations that are cited in the text should be numbered consecutively. Do not insert equations as screenshots unless no other option is available.
5. Discussion
Discuss the meaning of the findings or arguments in relation to the literature, theory and practice. Explain how the chapter contributes to the field. Avoid introducing large amounts of new data in the discussion.
6. Conclusion
The conclusion should summarize the main contribution, implications, limitations and possible directions for future research or practice. It should not merely repeat the abstract.
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